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TlosrokeHue 0 3a1UTE nepcoHaJIbHbIX JaHHBIX paﬁoTHI/IKOB

MJIOY «Jerckuii cag Ne 103»

1. O6mue moJa0KeHHs

1.1. Lieasto naHHOTO [100XKEHMS SBIACTCA 3aIUTa [IEPCOHATBHBIX JAHHBIX pabOTHHKOB U WHBIX
JIIL OT HEeCAHKIMOHNPOBAHHOIO JOCTYIIA, HEIIPABOMEPHOTO MX KCIIOJIb30BAHUA M yTpPaTEL

12. Hacrosumee Ilonokenue pa3pa0oTaHO Ha OCHOBAHHH Koucturymuu P®, Tpynosoro
Konekca P®, Kozekca 06 aqMUHACTPaTUBHBIX npasonapyureHusx PO, ['paxanckoro Koaexca
P®, Vronosuoro Koznekea PO, deepanibHOrO 3aKOHA «O6 urpopMaImy, HHPOPMATH3ALUY U
samuTe urdopManyny, PenepanrbHOro 3aK0Ha «O TIEpPCOHANBHBIX JTAHHBIX)

13. IlepcoHaibHble I@HHBIC OTHOCATCH K KATerOpuu KOHUICHIIUAIBHON uHbOpMAIIH.
PexxuM KOHGUIEHIHATBHOCTH NEPCOHATBHBIX JaHHBIX CHUMAeETCsS B Cirydasx 00e3TUYUBaHNUS
VUM TIO MCTEUEHHH 75 JIET CPOKa XpaHeHHs, SCIIi HHOS HE OTpeIEIeHO 3aKOHOM.

1.4. Hacrosuee [TonosKeHHe YTBEPKIACTCA W BBOIATCA B neiictsue mpukasom MIOY «JleTckui
can Ne 103» u sBisieTcst 00s13aTeTbHBIM I HCIIOTHEHUS BCeMH pabOTHUKAMU MJIOV «JleTckuit
cax No 103» MMEIOLEMHE JOCTYII K [IEPCOHAIBHEM JTAHHBIM COTPYIHUKOB.

2. TlousiTHe ¥ COCTAB MEPCOHAIbHBIX JAAHHBIX

2.1. PaGOTHHK - GU3MUIECKOE JIUIIO, BCTYNHUBINEE B TpyIOBBIE OTHOIICHUS C paboTozareneM.

2.2. PaBoroareis - GU3NIECKOE U0 160 OPUIAYECKOS JTULO (opranu3anus), BCTYIHUBIICE B
TpyZOBBIE OTHOIICHHS C pPabOTHUKOM.

2.3. IlepcoHanbHbIC TaHHBIC pabGoTHuKa - HHPOpMATIAS, HeobxonuMmas padoToMaTeIIo B CBA3M C
TPY/IOBBIMU OTHOIICHHAMH H KACAIOIIMECS KOHKPETHOro pabOoTHHKA. [Mon mHpOpPMaLKER O
pabOTHHUKAX TIOHUMAIOTCS CBEACHHA O daxrax, COOBITHIAX U 06CTOSTENBCTBAX KU3HA PAOOTHHUKA,
[O3BOJIMIONIUE UACHTUQUIMPOBATH €r0 JIMIHOCTD.

2.4. B cocTaB IepCOHATIBHBIX JaHHbIX pabOTHHKA BXOJAT:

- aHKeTHbIE B OuorpaduyecKue JaHHbIC;

- 00pa3zoBaHue;

- CBEEHHS O TPYIOBOM M OOLIEM CTaXE;

- CBEJEHMS O COCTaBe CEMbH;

- TIACIOPTHBIE TAHHBIC,

- CBelIeHMs O BOUHCKOM YUETE;

- cBejeHus 0 3apabOTHOM M1aTe COTPYAHUKA,

- CBEJICHHS O COIMATIBHBIX JIBIOTaX;

- CHEeNHaIbHOCTB,



- 3aEmMaeMasi JOJDKHOCTD;

- HaM4We CyMMOCTEH;

- aJipec MecTa JKUTEIbCTBA,

- joMariHni TenedoH;

- MecTO paboThI UM y4eOb!l WICHOB CCMBH 1 POJICTBEHHUKOB;

- XapakxTep B3aMMOOTHOIIEHUN B CEMbE;

- cojepiKaHue TPyJI0BOTO I0TOBOPA;

- CBeJEHHS O JI0X0JaX;

- cojep)KaHue JeKIapaluy, oJaBaeMoi B HAJIOTOBYIO MHCIIEKIIHIO;

- [OUTMHHWKM ¥ KOTIHH IPUKA30B 110 JTHIHOMY COCTaBY;

- J@uHble JeNa U TPYAOBbIE KHIKKH COTPYIHHKOB,

- OCHOBaHHS K IIPUKa3aM IO JUIHOMY COCTaBY:

- Jleda, cOfeprKamipe MaTepHaabl IO IOBBILICHUIO KBAIM(QUKAIMKM U IEPENOATOTOBKE
COTpPY/IHUKOB, UX aTTECTalUH, ciyKeOHBIM PacCieIOBAHUIM.

2.5. JlaHHble JOKYMEHTBI SBILAIOTCA KOH(UIEHIHATbHBIMHY, XOTs, YIHTHIBAs HUX MacCcOBOCTH H
eMHOE MecTo 00palOTKU M XpaHCHMS - COOTBETCTBYIOMHMI TPH( OrpaHMUEHAs Ha HUX HE
CTaBUTCH.

3. OGpaloTKa NepCOHATIBLHBIX JAHHBIX

3.1. Tlox o6paGoTKOM MepPCOHAIBHBIX AaHHBIX paboTHHKA TOHUMAETCS TOJTyHEHHE, XpaHeHue,
KOMOWHHpOBaHHKE, Neperaya Wik moGoe JApyroe HCIOJb30BAHUE IIEPCOHATBHBIX JaHHBIX
paboTHHKA.

32. B mensix obOecrneueHus IpaB U cB00OO dejoBeKa M TpaxkJaHHHA paGotozatenb U €ro
IpeaCTaBUTENH TIPU 06paboTKe HEPCOHANBHBIX JAHHBIX paboTHHKa 00s3aHbI co0o1aTh
ciiejryroue ooume TpeboBaHU:

3.2.1. O6paboTka TEPCOHANBHBIX JAHHBIX paGOTHNKA MOXKET OCYIICCTBIATHCA UCKJIFOUHATEIBHO
B Ieaax obecredeHust COOMIONCHUS 3aKOHOB U HHBIX HOPMATHBHBIX [PaBOBBIX aKTOB,
comeiicTBusl paOOTHHMKAM B TpyIOYCTpOHCTBE, OOyYeHUH U [IPOJIBMKEHUH 1O  CiyxOe,
obGecrieuenrs JAYHON O€30MacHOCTH paGOTHMKOB, KOHTPOJS KOIMYECTBA M KauyecTBa
BLIIONMHSIEMO PaGoTH! 1 06eCTIeUeHMs COXPAaHHOCTH MMYIIECTBA.

3.2.2. [lpu ompeneicHuH o6neMa ¥ COIepIKaHHs 00pabaThIBAEMBIX NEPCOHATIBHBIX JaHHBIX
paboTHHKa paboTOAATENb NODKEH PYKOBOJICTBOBATBCS Koncturymmeii Poccuiickoit Peepatuy,
TpynossiM KojiekcoM U HHBIMU (eneparbHbIMU 3aKOHAMH.

3.2.3. Tlosyuenne IEPCOHATBHEIX JAHHBIX MOXKCT OCYIIECTBISTHCS KaK MyTEM MPECTaBICHNA
X caMuM paOOTHAKOM, T2K U IyTeM HONyHeHHs IX 13 UHBIX KCTOYHHUKOB.

3.2.4. Ecid mepcoHaIbHbIC HaHHBIC paGOTHHKA BO3MOXHO MONydUTH TONBKO y TpeThed
CTOPOHBI, TO PabOTHHK JOJDKCH GBITH YBEIOMIIEH 00 9TOM 3apaiee i OT HEro JOJDKHO OBITH
[IOJy4eHO MHMCbMEHHOE COTIACHe. PaGoToarenb JOJDKEH COOOIIHTH paboTHUKY O LeIsX,
[IpeIoiaraeMplX HCTOUHUKAX U criocoBax TOMydeHHs NIePCOHATIBHBIX JAHHBIX, a Tak Ke 0
xXapakTepe MOIEKALIMX IOy CHHIO [epCOHATBHbIX JaHHBIX 1 MOCIEJCTBUAX OTKa3A paboTHUKA
JaTh TIUCHMEHHOE COrJacue Ha uX TOTyueHUE.

32.5. PaGoTonaTeqh HE HMeEET [paBa IOJIydaTe H 06pabarpiBaTh MEPCOHANBHBIC NaHHbIC
paboTHHKA O €ro MOJTUTHYCCKHX, PEIUTHO3HBIX ¥ HHBIX yOeXKIEHUAX U HaCTHOHU IJKM3HH. B
CIlydasix, HETIOCPEICTBEHHO CBS3AHHbIX C BOIIPOCAMHU TPYIOBBIX OTHOIIEHUH TaHHBIE O YACTHOH
su3HK paboTHHKA (MHpOpMAIKs O SKU3HEEATENLHOCTH B cepe CeMEHHBIX OBITOBBIX, JTMYHBIX
oTHOIIEHKH) MOTI'YT OBITH IIOTYH4EHbI U oGpaboTanbl paboTONATENIEM TOJIEKO € €10 MTUCBMEHHOTO
COTJIACHS.

32.6. PadoTonarens He HMEET IPaBo NOIydaTh H 06pabaThIBaTh IEPCOHATBHBIC JAHHBIC
paboTHUKA O €ro <WIEHCTBE B O6IIECTBCHHBIX OOBEIMHEHUAX HWIX €O PO COIO3HOM
NeATENPHOCTH, 38 HCKIIIOUCHHEM CI1ydacs, [IpeyCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.

3.3. K obpaborke, mepeaye U XpaHCHUIO MEPCOHAIBHBIX JAHHBIX pabOTHHKA MOTYT HMETbH
JTOCTYIL:

- COTPYIHHKH LICHTPATH30BAHHON oyxrarrepun Ne 2,

- COTPYAHMKY, WMCIOTHSIOUIHC 0GS3aHHOCTH KaJpOBOTO JEJIONPOU3BOICTEA (3aBeMYIOIIHH,



HHCIIEKTOP 10 KajipaM, 3aBe YIOLINH XO3SHCTBOM, crapiinii BOCIUTATENb, denpammep).

34. Vcrnonp3oBaHue MepCOHATbHBIX JTaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHHM C ILICJIAMH,
OIPEIEUBIINMY KX TIOLyHCHHE.

3.4.1. IlepcoHanbHBIE JAHHBIE HE MOIYL GLITH MCIIOJb30BAHBI B IEMAX MPUIAHCHHS
MMYIIECTBEHHOTO ¥ MOPAJIBHOTO Bpeaa rpakaHaM, 3aTpyIHEHUs peau3aiis npaB ¥ cBOOOA
rpaxiai Poccuiickol ®epepaiwy. OrpaHdyeHHe PAB rpaxaH Poccuickon Odenepanuy Ha
OCHOBE MCTIOJIB30BaHHs HMHpOpPMAIMH 06 WX COLHAILHOM IIPOUCXOXKICHHH, O pacoBoi,
HAIMOHAILHOM, SI3BIKOBOH, PENIUTHO3HOM 1 HapTHHHON IPUHAIICKHOCTH 3ampelieso
TpecieyeTcs Mo 3aKOHY.

3.5. Tlepenaua mepCOHATBHBIX JAHHBIX pabGOTHHKA BO3MOXKHA TOIBKO € cornacusi pabOTHHKA
MM B CIIydasx, IPAMO [PeIyCMOTPEHHBIX 3aKOHOIATENbCTBOM.

3.5.1. Tlpu mepenave nepcoHalbHBIX JaHHBIX paboTHHKA paboTonaTesh NOJDKCH co0monaTh
creyronye TpeboBaHus:

- He coo0IaTh MepcoHaIbHbIC JaHHBIC pabGOTHHKA TPEThEH CTOPOHE fe3 MUCHBMEHHOT'O Corjacus
paGOTHKKA, 32 HCKIFOUEHUCM CIyHacs; KOIIa 3TO HEOBXOAMMO B IENSIX IPEAYTIPEHICHIA yTPO3bI
KU3HM ¥ 370POBBIO PabOTHHKA, & TAKKE B CITyyasix, yCTAHOBJICHHbIX (enepaTbHBIM 3aKOHOM;

- He cooOIIaTh EPCOHABHbBIC JaHHbIC pabOTHHKA B KOMMEPIECKHX LELIX 6e3 ero MMCbMEHHOTO
COTIIacHs,

- IIpe Iy IPeAUTh JHII, MOTYHaoIKX [epCOHANbHBIE NaHHBIC paGOTHHKA, O TOM, UTO 3TH JaHHBIE
MOT'YT OBITH HCIONB30BAHBI JIMIIb B LELIX, JUTS KOTOPBIX OHH COOOIICHBI, ¥ TpeGoBaTh OT ITUX
JIALL TIOITBEPIKIEHHS TOTO, YTO ITO TIPaBUIIO coburoaeHo. JIuna, nonydarolye nepCoHaIbHbIC
naHHble PabOTHHKA, 00S3aHbI cOOIOIATh YCTaHOBICHHBIC TpeGOBaHMs IO IPHEMY, 06paboTKe |
XPAHEHHUIO MEPCOHANBHBIX AHHBIX. JlanHOE TOJIOXKCHUE HE pacmpocTpaHseTcs Ha oOMeH
[IepCOHATBHBIMY JaHHBIMA paGOTHUKOB B HOPSIKS, YCTaHOBJIEHHOM (hefiepalbHbIMAU 3aKOHaMU;
- paspemmaTh  JOCTYI K [epCOHAIBHBIM  JaHHBIM paGOTHUKOB ~ TOJBKO  CHCHHAILHO
YTIOJTHOMOYEHHBIM JTHLAM, OIpesIe/ICHHBIM [TPHKa30M IO OpraHW3alyy, [Py 3TOM YKa3aHHBIC
Mila JOJDKHBI MMETh IIPaBO LONMydaTh TOIBKO TC nepcoHallbHbIe JaHHBIC paboTHUKA, KOTOPBIE
HeoBXOMMBI IS BHIIOTHEHHUS KOHKPETHBIX hYHKITHA;

- He 3ampamiyBaTh WHPOPMAIHMIO O COCTOSIHHE 3/I0pOBbS DaOOTHUKA, 33 MCKIIOUCHHEM TEX
CBEJICHH, KOTOpBIE OTHOCATCS K BOTPOCY O BO3MOSKHOCTH BBIIOHEHUS PaOOTHHKOM TPYLOBOX
yHKIMH;

- repenasarh IEPCOHATBHBIC HAHHbIC paboTHHKA [IPEACTaBUTEIAM paGOTHHKOB B IOpAIKE.
YCTaHOBJIEHHOM TPY/IOBBIM KomexcoM, W OIpaHH4YMBATB 3Ty HH(GOPMALHIO TOJNBKO TEMH
TIepCOHAIBHBIMY JTaHHBIMU palOTHHKA, KOTOPBIC HeoGXOAMMB! JUI BHIIONHEHUS YKa3aHHBIMH
IIPECTABUTEIIMA UX GyHKIHHA.

3.5.2. Tlepenaya IEpCOHANBHBIX NaHHBIX OT JepKatenas WU €ro TIpe/ICTABUTENCH BHEUIHEMY
OTpeGUTENIO MOKET JOMYCKaThCs B MUHAMATBHBIX 00beMax M TOJBKO B HEJLAX BBIITOJTHEHHUS
3a7a4, COOTBETCTBYIOIIUX 0GBeKTUBHOM TpruunHE cO0pa STHX JaHHBIX.

3.5.3. Tlpu mepenaue nepcoHaIbHbIX JMaHHBIX pabOTHHUKA notpeburenaM (B TOM 9HCIC W B
KOMMEPUYECKHMX IIEJsX) 33 TPeaeibl opranmzalyy paboronarenb He JOJDKEH COoOo0IIaTh 3TH
JaHHBIE TPEThEH CTOpOHE Oe3 MUCEMEHHOIO cornacus PaOOTHUKA, 32 MCKIIOUEHHEM CITydacs.
KOLJIA ATO HEOOXOAMMO B IENSX IIPeyIPEHICHNA Yrpo3bl KU3HHU H 30POBBIO pabOTHHKA WIIH B
cly4asx, yCTaHOBIEHHBIX (esiepanbHbM 3aKOHOM.

3.6. Bce Mepsl KOHOQUICHIHAILHOCTH IPH cGope, 0OpabOTKe M XPaHCHWH [EPCOHATBHBIX
JAHHBIX COTPY/HMKA DPaCIPOCTPAHSIOTCA  KaK Ha OyMakHble, Tak M Ha OJICKTPOHHBIC
(aBTOMATH3MPOBAHHBIE) HOCUTEIH uH(GOPMALIUH.

37. He jomyckaercs OTBe4aTh Ha BOTIPOCHL cBsaHHbIE C Iepeiadeil IEpCOHAIBHON
uHpOpMaLUK IO teneony WM IPENOCTABILATE [lepCOHANBHBIE JAaHHBIE TOCPEICTEOM
(akCUMMIIBHON CBA3H.

3.8. XpaneHue IepCOHAIbHBIX IaHHBIX JIOJDKHO MPOUCXOIUTh B TIOPSIKE, HCKIIIOYAIOIEM KX
yTpaTy HiIH HX HEMPaBOMCPHOE UCIIOTB30BAHKUE.

3.9. Tlpu IpUHATHH peleHuii, 3aTparuBaoIrX HHTEpeChl pabOTHHKA, paGoToaaTeNns HE UMEET
[ipaBa OCHOBBBATBCH HA MEPCOHATBHEX JaHHBIX pa0OTHMKA, TOJY4CHHBIX UCKJIFOUUTETBHO B
pes3yJIbTaTe uX ABTOMATU3UPOBAHHOM 0OpabOTKY MK 37I€KTPOHHOTO TIOTy4EeHHS. PabGoToaareib
VUNTHIBACT JMIHEIE KaUeCTBa paboTHHKA, €T0 106POCOBECTHBIA U > PeKTUBHBIA TPYL.



4. JlocTyn K NepcoHaIbHbIM JaHHBIM

4.1. BHyTpeHHH# TOCTYII (LOCTYI BHYTPH OpraHu3alym).

4.1.1. TIpaso H0CTYIIA K [MePCOHATBHBIM JTAHHbM COTpYIHHKA HMEIOT:

- PYKOBOJMTEIb;

- TIpY TIEPEBOJIE U3 OIHOTO 0Gpa30BATENLHOTO YUPEKACHUS B APYTOC, JOCTYII K NIEPCOHATBHBIM
J[AHHBIM COTpYIHMKA HMEET PYyKOBOIUTEIb HOBOTO oY,

- caM pabOTHHUK, HOCATEIb IAHHBIX.

- Jpyrue COTPY/IHHUKH OpraHu3aliy, BBILIOJHEHHE CIYXKEOHBIX 00sS3aHHOCTEH KOTOPBIX CBA3AHO
¢ HEOBXOIMMOCTBIO JIOCTYIIA K IEPCOHATBHBIM JTaHHBIM.

4.1.2. TlepeueHb UL, KMCIOIIAX AOCTYII K TePCOHATBHBIM JTaHHBIM pabOTHHUKOB, OTIPEIEIACTCH
IIPUKA30M 3aBEYIOLICTO MJIOY «Jetckuit can Ne 103»

4.2. BuemHu# J0CTYIL.

42.1. K umcay MaccOBbIX mOTpeGuTened NepCOHAIbHBIX JIaHHBIX BHE OpraHu3ally OTHOCATCA
rOCYIapCTBEHHBIE U HETOCY1apCTBCHHbIC QYHKIMOHATBHbIC CTPYKTYPBL:

- HAJIOTOBbIE MHCIICKIINN,

- IPaBOOXPAHUTENBHBIC OPTaHBL;

- OpraHbl CTATUCTHKY,

- CTpaxoBbIE ar¢HTCTBA,

- BOGHKOMAThI;

- OPTaHBI COLHATBHOIO CTPAXOBAHUS;

- IieHCUOHHbBIE QOHIBL;

- [IOZpA3/Ie/IeHHAs MyHALUNATBHBIX OPTaHoB yIIPaBICHUS;

- MYV LB Ne2

- KOMUTET conuanbHoro paspuths r. [lerpo3aBozcka PK.

4.272. Haj30pHO-KOHTPOJIbHBIE OPraHbl KMCIOT JOCTYIL K uHbOpPMAITHH TONBKO B cdepe cBoOeH
KOMIIETCHITHH.

423, OpraHu3auud, B KOTOPbIC COTPYAHHK MOXET OCYIIECTBIISATh EPEUMCIICHUS NACHEKHDIX
cpencts (CTPaxoBble KOMITAHHUH, Herocy1apCTBEHHBIEC IICHCHOHHBIC doHIBI, 61arOTBOPUTENBHEIC
OpraHM3alliK, KPEAUTHBIE YUpEKIEHHsT), MOTYT MONYYHTb IOCTYIl K HepPCOHATBHBIM TaHHBIM
paGoOTHHKA TOIBKO B CIIydae €ro MIChMEHHOTO pa3peLICHHUs.

4.2.4. [lpyrue opraHu3aiui.

CejleHns 0 paGoTaloIIeM COTPYIHUKE I YXKe YBOJCHHOM MOTyYT OBITh HPEIOCTABIIEHDI
Apyrofi OpraHM3al{h TOJBKO IO ECHMEHHOMy 3ampocy Ha OnaHKe OpraHm3alid, ¢
IPUIOKEHHEM KOIMU HOTApHATbHO 3aBEpEHHOTO 3asBICHUs PAOOTHHKA.

[lepcoHaibHbIE JTAHHBIC COTPYLHHUKA MOTYT GBITH IPEIOCTaBICHbl POICTBEHHUKAM WK
GTIeHAM ero CeMbH TOIBKO C IICHMEHHOTO Pa3peLICHHS CaMOr0 COTpPYAHHUKA.

B ciayudae pa3Boja OpiBLIas CYIpyra (CTpyT) UMEIOT PaBO OOPATHTHCA B OPTaHH3ALHIo
¢ THCHMEHHBIM 3alpocoM O pasMmepe 3apabOTHOM IIaThl COTPYIHHKA 6e3 ero coriacus B
COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

5. 3ammTa NepcoHaJbHBIX TaHHBIX

5.1. Tlox yrpo30#f WX ONacHOCTBIO yTPAaThI [1epPCOHAJIBHBIX JAHHBIX IOHMMACTCA eAMHIIHOC
WIM KOMILIEKCHOE, peajbHOe WM IOTCHIMAIBHOS, AKTUBHOE WM IacCCUBHOC IPOSABICHUC
HeIpaBOMEPHBIX BO3MOIXKHOCTEH  BHEIIHWX WM  BHYTPEHHHX  HCTOTHHKOB co3aaBaTh
HeG/IaronpusTHbIE COOBITHS, OKa3bIBATh fecTabuipsupyoee BO3IEHCTBHE HA 3aIHIIAEMYIO
UHGOPMAIHIO.

5.2. Puck yrpossl JOObIM HG(OPMALIMOHHBIM pecypcaM  CO3/aroT cTuxuiieie OenCTBHS,
JKCTpEMasbHBIE CHUTYAlUH, TEPPOPUCTUHECKUC JEWCTBHS, ABApUU TEXHUYECKHMX CPEICTB U
JIMHWH CBS3W, Apyrue OOBEKTHUBHBIC OBCTOSTENBCTRBA, 4 TaKKe 3aHHTEPECOBAHHBIC U
He3aUHTEPECOBAHHbIE B BOSHUKHOBEHUH yTPO3bl Juia.

53. 3ampra MEePCOHAIBHBIX [aHHBIX MPEACTABIACT cOGOH JKECTKO perlaMeHTHPOBAHHBIM H
JIMHAMHYECKH TEXHOJOTHYECKHH IPOLECe, [IpeAyTNpeK IO HapyIeHne  IOCTyIHOCTH,
[1€JIOCTHOCTH, JOCTOBEPHOCTH U KOH(HUIEHIMATBHOCTH [EPCOHANBHBIX NaHHBIX ¥, B KOHEUHOM
cueTe, OGECIEUMBAIONIAN JOCTATOIHO HAICKHYIO fe3omacuocTh MH(pOpMalKKH B IIPOICCCE



esTeTHHOCTH OTAeNa 00pasoBaHys, 06pa3oBaTebHbIX YUPEIKICHUH.

5.4. 3amuTa IEepCOHANBHBIX NaHHBIX paboTHHKA OT HETPABOMEPHOTO HX MCIIOJIL30BaHMS WU
yTparThl IOJKHA OBITh ofecrieyera paboTojaTeneM 3a CHeT €ro  Cpelicis B TOPSIKE,
yCTAaHOBJICHHOM (e/iepaibHbIM 3aKOHOM.

5.5. « BHyTpeHHsIs 3aIKTay.

5.5.1. OcHOBHBIM BHHOBHHKOM HECAHKIMOHMPOBAHHOTO JIOCTYIA K IEPCOHALHBIM JIAaHHBIM
qBIISETCA, Kak IpaBWio, IEpCOHAT, paboTaromyi ¢ JOKYMCHTaMH H 0azaMu JIaHHBIX.
PerjaMeHTalis JOCTyIa IepcoHala K KOH(DUICHIMATBHBIM CBENICHHUAM, JoKyMeHTaM U OazaMm
JIAHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIpaB/ICHUH OpraHM3allMOHHON 3allUThI uadopMaLUA U
[peHasHaueHa Uil PasrpaHuCHAs [10THOMOUHMH MEXIY PYKOBOJHMTEISMH W CIICIHATACTAMA
OpraHu3aliH.

552. Jna obecreyeHuH BHyTpeHHell 3allUThl MEPCOHANBHBIX JaHHBIX pabOTHHKOB
HeoOX0IUMO COOMIoNaTh psal Mep:

- orpaH{dYeHHMEe M pEriamMeHTallus coctaBa pabOTHHKOB, (YHKIMOHATBHDIC 0053aHHOCTH
KOTOPBIX TPeOYIOT KOH(HICHIIHAIBHBIX 3HAHWH;

- crporoe H30MpaTeIbHOE H 06OCHOBAHHOE paclpeleneHre JAOKYMCHTOB H uadopMaLuu
MEKy padOTHHKAMH,

- palMOHATBHOE Pa3MEIICHUC pabouux MeCT pabOTHUKOB, MPH KOTOPOM HMCKJIFOYANoch Obl
GeCKOHTPOJIBHOE UCTIOIb30BAHUC samuuaeMoi HHPopMaluy;

- 3Hamue pabOTHHKOM TpeboBaHMH HOPMATHBHO - METOJAMYECKMX JTOKYMEHTOB IO 3allUTe
HHPOPMAIIMH U COXPAHCHUH TalHBbI,

- HaTWuMe HEeOOXOAMMBIX YCJIOBMH B MOMCIICHHA JUL paboTbl ¢ KOHQUICHIMATBHBIMH
JOKyMeHTaMK 1 6a3aMy JaHHbIX;

- OIpe/esieHre W periiaMeHTalys cocTasa pabOTHUKOB, UMEIOIIMX MpPaBoO AOCTYIA (Bxona) B
[IOMEIIeHYE, B KOTOPOM HaXOIMTCS BBIMUCITHTC/IbHAN TEXHHUKQ,;

- OpraHuW3alUs TOPs/KA YHUITOXKCHH pHpOPMAIIUH;

- CBOGBPEMEHHOE BBISBICHUE HAPYMICHHUI TpeGoBaHUA pa3perunTenbHON CHCTEMBI A0CTYIA
paGOTHUKAMH TIOXPA3ACTICHU;

. BochuTareabHas M Pa3bICHUTCIbHAA pabora ¢ COTpYIHHKaMH Hoipa3eneHus 110
[IPEIYTIPEXKICHHUIO  YTPAThl  HEHHBIX cReleHuii mnpu pabore C KOH(HUAEHINATBHBIMU
JOKYMEHTaMH.

5.6. «BHerHsd 3a1lATay.

5.6.1. Jlna  3amiuThl KOHQpUIEHIIHATBHOX uHpOpMAIMK  CO3A0TCA eJIeHapaBIEHHbIC
HeGIaronpysTHBIE YCIOBASA H TpyAHOTIPEOJONMMBIC HPENSATCTBAS UL JHIA, MBITAIOIIErocs
COBEpPIIUTD HECAHKIMOHUPOBAHHEIH JIOCTYTl U OBIAACHHUC uHpopmarmeii. L{epio u pe3yabTaToM
HEeCcaHKIMOHMPOBAHHOIO JOCTyna K HH(QOPMALMOHHBIM pecypcaM MOXET OBITH HE TOJIBKO
OBNaJeHAE IEHHBIMH CBEICHMAMH H HX ACHONB30BAaHME, HO K HX BHIOU3MCHCHHE,
VHUUTOXKEHHE, BHECCHHE BHPYCa, monvena, (ampcuduKanus COACPKAHM PEKBU3UTOB
JIOKyMEHTAa U Jp.

5.6.2. Tlox MOCTOPOHHUM JIKLIOM IOHMMAETCs mo6oe U0, He MMEolIee HEelOCPEACTBEHHOIo
OTHOLLEHHS K JeSTEeIBHOCTH OpTaHi3allvy, OCCTATENH, pabOTHUKY JPYTHX OPraHM3aLHOHHbX
cTpyKTyp. [IOCTOPOHHHE JIMIA HE JOJDKHBL 3HaTh pacrpeseneHue GyHKIHH, paboune IpOIecCH,
TeXHOJIOTHIO CcOCTaBIeHuUs!, OQOPMICHNS, BEACHHI U XpaHeHus JOKYyMEHTOB, JCI H pabounx
MaTepuasioB, CBI3aHHBIX C 06pabOoTKOM NEPCOHANBHBIX JTaHHDIX.

563, Jlns obecreyeHns BHEUIHEH 3allAThbl [IepCOHAJIbHBIX JAHHBIX COTPYIHUKOB HeoOX0AUMO
coOIoiaTh PsAd MEp:

- [IOPSIOK IIPHEMA, Y4eTa H KOHTPOIIA eSITEbHOCTH IOCETUTENCH;

- TIPOILYCKHOM PEXUM OpraHu3alii;

- TeXHHYECKHE CPEJICTBA OXPAHbl, CUTHATH3AINH,

- [IOPSIIOK OXPaHbl TEPPUTOPUH, 3aHAH, TOMEILeHAN

- TpeGOBaHKS K 3aIUTC WH(POPMALIKE IPA HHTCPBBIOMPOBAHHI 1 cobeceoBaHMsIX.

57 Bce nwia, CBS3aHHBIE C TOIYICHHEM, 06paboTKOM M 3allMTOH TEPCOHATBHBIX JAHHBIX,
0Bs3aHb! TIOJIIICATh [IPUKa3 O HepasrIalCHu! [IepCOHATBHBIX JAHHBIX paOOTHUKOB.

5.8 TIo BO3MOXHOCTH IIEpCOHAIbHBIC IAHHBIC 00€e3 TN BAIOTCS.

59. Kpome Mep 3alldThl TEPCOHATBHBIX J@HHBIX, YCTAHOBJIECHHBIX 3aKOHOJATEILCTBOM,
paboTtonareny, PabOTHAKM H HX HpeNCTaBUTEIN MOTYT BbIpa0aThIBATh COBMECTHBIC MEpPBI



3alUThl HEPCOHATIBHBIX JaHHBIX paGOTHI/IKOB.

6. Tlpasa u 06A3aHHOCTH paGoTHHUKA

6.1. 3axperuieHue Ipas pabOTHHKA, peraMeHTHPYIOIIKX 3aIlUTy €ro TIepPCOHATBHBIX JaHHBIX,
0BecedMBAET COXPAHHOCTD MOJIHOM 1 ToyHO! MHGOPMAIIMK O HEM.

6. PaGOTHUKK ¥ MX IPEJCTABUTEIH JOJDKHBI GBITH O3HAKOMJIEHBI IIOJ PacmucKy ¢
noxymenramu MJIOY «JleTckuit can Nel03»«JloMHCONBKa», YCTAaHABIUBAIOIIMMH MTOPSLIOK
06paboTKH MEPCOHATBHBIX TaHHBIX pabOTHUKOB, @ TaKXKe 06 WX IpaBax U OOS3AHHOCTSX B OTOH
o0J1acTy.

6.3. B 1esx 3aluThl IEPCOHANBHBIX NaHHbIX, XpaHsImMxcs y padoToaaTens, pabOTHUK UMEET
paBo:

- TpeGOBATD HCKITIOUEHHAS M HCTIPAB/ICHIA HEBEPHBIX MM HETIOJIHBIX EePCOHANPHBIX JIAHHBIX.

- Ha cBOGONHBIN OECIUIATHBIA AOCTYI K CBOMM ePCOHATBHBIM JAHHBIM, BKIIIOYas MPaso Ha
[oJTydeHre Konuit 0o 3amucy, comepiKalie# nepcoHalbHbIC TaHHbIC;

- TIepCOHANbHBIE JIAHHBIE OLEHOYHOTO xapakTepa JIOTMOJNHHUTD 3aABJICHHCM, BBIPQKAIOIIMM €TI0
COOCTBEHHYIO TOUKY 3pCHHUS,

- OIIpeieNsATh CBOMX IpeJICTABUTENEN JULS 3aIUTEl CBOMX HEePCOHATBHBIX JaHHbIX;

- Ha COXpaHEHUE U 3alUTy cBOCH TMUHOHN ¥ CeMEHHOMN TaHBI.

6.4. PaGoTHUK 00s3aH:

- mepenasath  paboTojaTreyio MM €TO [PEACTABUTENIO  KOMIUICKC  HOCTOBEPHBIX,
JOKyMEHTHPOBAHHBIX ~IIEPCOHANBHBIX  JIAHHDIX, cocTaB KOTOPBIX yCTaHOBIEH TpyaoBbIM
xonekcom PO.

- CBOEBPEMEHHO COO0IIATh PadOTOATEI0 06 M3MEHEHHH CBOMX IEPCOHATBHBIX TaHHbIX

6.5. PaGoTuuky craBiT paboromareni B HM3BECTHOCTH 00 H3MEHECHUH gamunuu, HMEHH,
oTdecTBa, NATHl POKAEHMS, YTO IOIYHacT OTPAKCHUC B Tpy/OBOM KHWXKKE Ha OCHOBAHMH
IPEICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIOTCA NAHHBIC 06 00pa30BaHuH,
npodeccnu, CHEUaIbHOCTH, IIPUCBOCHIH HOBOT'O pa3psja u mp.

6.6. B mensx 3amluThl YACTHOW JKH3HH, JTHYHOM ¥ CeMEeWHOM TaiHBI pabOTHHMKK HE HOJUKHBI
OTKa3bIBATHCA OT CBOETO TpaBa Ha 00pabOTKY NEPCOHATBHBIX JaHHBIX TOJBKO C MX COIJIacus,
[OCKOJIBKY 9TO MOXKET IOBJICUb IPHIHHCHAC MOpAJILHOTI0, MATEPUAIBHOTO BPE/id.

7. OTBEeTCTBEHHOCTH 3a pasrjameHue KoH(pUIEHIMATLHON HHpopMaLIH,
CBSI3AHHOM € NEPCOHATbHBIMHU JAHHBIMH

7.1. TlepconaspHas OTBETCTBEHHOCTH - OJHO W3 TIJABHBIX TpeOOBaHMM K OpraHd3allii
(DYHKIMOHUPOBAHHS CHCTEMBI 3AIIHTHI nepcoHaibHOM HHpOpMANKK U 00s3aTenbHOE YCIIOBHE
obecredenus dPpPEKTUBHOCTH ITON CHCTEMBI.

7.2. COTpYAHHKH, B COOTBETCTBAM CO CBOMMH HOTHOMOUMSME Biaeromue uHdopmaluei o
rpaxaaHax, HoJydaromue ACIIONB3YIONIAE €€, HECYT OTBETCTBEHHOCTDH B COOTBETCTBHH C
3aKOHO/IATETHCTBOM Poccuiickolt deneparuy 3a HAPYIICHHC pexuMa 3aIluTEL 00paboTK |
TOpPSIIKA UCTIOTB30BAHMS ITO! pHGOpMAITUY.

7.3. PyKoBOIMTEND, Pa3spemialonuil JOCTYTl COTPY/HHKA K KOH(HACHIUATBHOMY HOKyMCHTY.
HeceT [IePCOHATBHYIO OTBETCTBEHHOCTD 33 JIAHHOC paspeIeHue.

74. Kaxapii COTpYAHMK OpraHu3allH, nojyyaromyi Ui paboThl KOH(HUIEHITHATBHBIH
JIOKYMEHT, ~HECET  eIMHOIMIHYIO OTBETCTBEHHOCTH 3@ COXPaHHOCTh — HOCHTCNA X
KOH(HIEHIMATBHOCTD HHPOPMALIHA.

7.5. JIura, BUHOBHbBIE B HApYIICHUH HODPM, peryIupyIoEX NoTy4eHue, 00paboTKy H 3aIluTy
MIepCOHATBHBIX  JaHHBIX paboTHHKA, HECYT — JMCHUMIHHAPHYIO, aJIMUHHCTPATHBHYIO,
PaKIAHCKO-IIPABOBYIO MIIA YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM ¢ (enepanbHbMU
3aKOHAMH.

75.1.3a HEUCHONHEHHE WA HECHAIISKAICE JCIIONHEHHe pPaOOTHMKOM IO €ro  BHHC
BO3IOKEHHBIX Ha HErO OOS3aHHOCTEH IO COBIIONEHUIO YCTAHOBJICHHOIO NOpAIKa paboThl €O
CBelCHUAMH  KOH(HMICHIMAIBHOTO  XapaKTepa paboTosaTenb ~ BIOpaBe — TIPUMCHATH
IpefyCMOTPEHHbIE  TPYI0BBIM Konexkcom Poccmifckoit ~ Denepanuu JACITUIIIMHAPHBIC
B3BICKAHMSL.



7.5.2. JIOJDKHOCTHBIC JIMIA, B OGS3AHHOCTh KOTOPBIX BXONHMT BE[CHHE MEPCOHAIBHBIX JIAHHBIX
COTPY/IHHKA, O0s3aHbI 0BeCIeUnTh KaKIOMY BO3MOXKHOCTh O3HAKOMIICHUA C JOKYMEHTaMU Y
MaTepuaiaMy, HeroCPeIICTBEHHO 3gTparvBaloOMMy €ro mpaBa H cBOOOJBI, €CIIM HHOE HE
IPeLYCMOTPEHO  3AKOHOM. HenpaBoMepHbI ~ OTKa3 B PeOCTABIICHAH coOpaHHBIX B
YCTAHOBIEHHOM TTOPSAKE JIOKYMEHTOB, JM00 HECBOCBPEMEHHOC IpeIoCTaBjIeHHE  TaKuX
JOKYMEHTOB HJIA  MHOH MHQOpMAMA B  CIydasX, TIPEyCMOTPEHHBIX ~ 3aKOHOM, 100
IpeIOCTaBICHUE HEIIONHON WM 3aBeJOMO JIOXKHOM pHpOpMALMY -BJeYeT HAJOXKEHWE Ha
JIODKHOCTHBIX JIHIL 8AMHHHCTPATUBHOTO mrpada B pasmepe, ONPEeIAEMOM Konekcom 00
aJIMAHHUCTPATHBHBIX TIPABOHAPYICHUAX.

753. B coorBercTBHM € I PaKIAHCKUM KonekcoM IMIa, HE3aKOHHBIMA ~METOAaMH
nosyuMBLiKe MHPOPMALHIO, COCTABNSIONIYIO CTy)KeOHYI0 —TaHHy, 00s13aHBl  BO3MECTHUTH
npiuMHEeHHbIe YOBITKH, IPAYEM Takasd e 0G43aHHOCTh BO3JIAraeTcs i Ha pAOOTHHKOB.

7.5.4, HapylieHHe HEIPUKOCHOBEHHOCTH YaCTHOM XM3HHU (B TOM YHCJIE HE3AKOHHOC cobupanue
WIM PaclpoCTpaHEHHE cBeJCHMI O YaCTHOW JKU3HM JIMIA, COCTABJISIONIET0 €ro JUYHYIO WIH
ceMelHyl0 TaliHy, 0e3 €ro cornacusi), HEMPAaBOMEPHBIA JOCTYH K OXpaHSeMON 3aKOHOM
KOMIIBIOTEPHON HMH(pOPMAIUH, HEIpaBOMEPHBIM OTKa3 B IpeIOCTaBICHUN cOOpaHHBIX B
YCTAHOBJICHHOM IOPAIKE TOKYMCHTOB H CBeICHHH (eCIM OTH [eSHUS NPHUMHAIHA BPE/L IpaBam
4 3aKOHHBIM HMHTEpEcaM TpaxrIaH), COBEPIICHHBIC JUAIIOM C HCIIOJIb30BAHUEM  CBOETO
CITy’KeGHOTO TOJIOKEHHS BIeHET YTONOBHYIO OTBETCTBEHHOCTE B coorsercTBrm ¢ YK PO.

7.6. HernpaBOMEpPHOCTD JAESTEIBHOCTH OpraHoB roCyIapCTBEHHON BJIACTH H opraHu3alyi IIo
c6Opy ¥ HCIOJB30BAHMIO [EPCOHAIBHBIX JAHHBIX MOKeT ObITH YCTaHOBJICHA B Cy1eOHOM
TIOPSIZIKE.



Ipunoxenue 1

WHcTpyKUUs 1Sl CIICHHATHCTOB,
OTBETCTBEHHBIX 32 c60p 1 06pafoTKy MepCOHATHHBIX JAAHHBIX pA00THHKOB H HHBIX JIHI

I O6mue noJa0KEeHUS

1.1. HacTosumass VIHCTpyKnus Ui CIEHHalTUCTOB, OTBETCTBEHHBIX 3a cOop # 00paboTKy
TepCOHAIBHBIX JaHHBIX paGOTHHKOB U MHBIX JIHIL (manee - Uucrpyxius) MAOY «JleTckHi can
Nol03» paspaboTana B COOTBETCTBUH C TpysoBbIM KOJECKCOM Poccuiickoit Denepanu,
KoucruTynyeit PoccuicKoH denepanyy, [ paxiaHCKUM KOACKCOM Poccuiickoii Penepanui,
denepanbHbIM 32KOHOM «0O6 wundopManuy, HUHGOPMAIMOHHBX TEXHOJIOTHSX W O 3aIluTe
prdopmariny, denepatbHbM 3aKOHOM «O mepcOHATBHBIX JaHHBIXY, [IpaBuiaMK BHYTPEHHETO
TpYyOBOTO PAacCHOpPs/Ka, MonoxkenneM 00 06pabOTKe MEPCOHATBHBIX JAHHBIX pabOTHUKOB
MJIOY «JleTckuit can Ne 103»

12. enp paspaboTku VHCTpYyKIUH - obecrieueHue 3alliThl IpaB U cobox padotarkos MJIOY
«Jlerckuit cax Ne 103» npu 0GpaboTKe UX MEPCOHATBHBIX NAHHBIX. a TaK)Xe YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJUKHOCTHBIX JIHLL, HMEIOMIHX JOCTYIL K TIePCOHATBHBIM JaHHBIM pabOTHHUKOB
MJIOY  «JleTckuit can Ne 103», 3a HEBBINOIHEHUC TpeGoBaHMi HOPM, PETYIMPYIOIIIX
06pabOTKY 1 3aIlATY MEPCOHATBHBIX JAHHBIX.

1.3. [opsiok BBOA B ICHCTBHC I n3menenus VIHCTPYKIHAH.

13.1. Hacrosmas VIHCTpyKIus BCTymaeT B CHITY C MOMEHTa €€ yTBEPKICHUs 3aBeIyIOMIUM
MJIOY «JleTckuit caz Ne 103y u aeiicTByeT OECCPOUHO, 10 U3AAHUS npyro# MHCTPYKIMH.

13.2. Bce usmeHeHus: B IHCTPYKIHIO BHOCATCA npukazom MOV «Jletckuii cax Ne 103»

14. Bee crermanuctsl MIAOY «Jletcxuit cag Ne 103», OTBETCTBEHHDIC 3a cOop u 00paboTKy
[1epCOHAIbHBIX JAHHBIX JI0TDKHBI 6BITD O3HAKOMIIEHBI ¢ HACTOSILICH VIHCTpYKIMeH MO NOANHUC.

I1. OcHOBHBIE MOHATHS U COCTAB HepCcoHaTIbHbIX JAHHBIX paboOTHHKOB

2.1. Jlis ueneit HACTOALICH MHCTPYKIMA UCTIONB3YIOTCA CIICIyIOIHE OCHOBHBIE TTOHATHS:

- TIepcOHAIBHbIC JaHHBIC paGoTHHKA - JTH00as uHbOpMAaNH, OTHOCAIIAICA K OTIpeIeTIEHHOMY
WJIM OTIpEIelIIEMOMY Ha OCHOBAHHUA Tako#t HHpOpPMAIKH PAOOTHUKY, B TOM UHCIE €T0 bamuus,
pMs, OTYECTBO, TOJ, Mecsl, Jara M MECTo pOXKIeHHUS, anpec, ceMelinoe, COIMAIIBHOE,
FMYIIECTBEHHOE TOJIOKEHHE, oGpasoBasye, mpodeccus, HOXOMABL apyras HHGOpMAIUA,
HeoBxoIEMast paboTONATENIO B CBA3H C TPYIOBBIMA OTHOUICHUSAMH;

- 0OpaboTKa TEPCOHAIBHBIX JAHHBIX = c6op, CHCTEMATH3ALMs, HAKOIIICHAC, XpaHeHHUE,
yrourenue (OOHOBIEHHE, M3MCHEHHE), HMCIIONb30BAHNUE, PacIpOCTPAHEHHC (B TOM 4YHCIE
nepeniada), 00€3IMUUBAHNE, 6710KWPOBAHKE, YHUUTOKCHHE [EPCOHATBHBIX JaHHBIX paOOTHHUKOB
VupexaeHus;

- KOH(HIEHUHATBHOCTE  TEPCOHATIBHEIX JaHHBIX - OOs3aTenbHOC UL coOTIoACHHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIA, MOYYHUBIICIO JOCTYyH K IEpCOHAIBHBIM JIaHHBIM
paGOTHUKOB, TpeOOBAHUE HE IOMYCKATH WX pacTpocTpaHeHus 0e3 COracus paboTHHUKA WK
HHOTO 3aKOHHOTO OCHOBaHMUS,

- pacrpocTpaHeHue TepCOHATbHbIX J@HHBIX - JEHCTBHA, HANPABJICHHBIC Ha nepeaady
TIepPCOHATBHBIX JaHHbIX paGOTHUKOB ONPEJCIEHHOMY KpYTy nun (mepefada TEPCOHANBHBIX
JAHHBIX) WM Ha O3HAKOMIICHUEC C MepCOHATBHBIMY JAHHBIMH HEOTPaHUYEHHOrO Kpyra Juil, B
oM YHMCIe OOHApOIOBAHHME MEPCOHATBHBIX JAHMHBIX paGOTHUKOB B CpPEICTBAX MaccoBOM
uHboOpMaIMy, —pasMeleHue B UH(OPMAIIHOHHO-TEICKOMM Y HUKAIMOHHBIX ceTsax WM
[[pe0CTaBIEeHUE JOCTYIIA K IEPCOHATBHBIM JIAHHBIM PaOOTHHKOB KAKUM-JTHO0 MHBIM CIIOCOO0M;
- WCIOJB30BAHME MEPCOHATBHBIX TaHHBIX - JeiicTBHAs (OMEPALMHT) C TIEPCOHABHBIMY NaHHBIMH,
CcOBepIIaeMBble JODKHOCTHBIM JIHIIOM MJIOV «JleTckuit can Nel03»B LeJSX IPUHSTAS PEIICHUH
JIH COBEPILICHHsS MHBIX JIEHCTBUH, MOPOYIAIOLIAX FOPAAMYECKUE HOCTEACTBHA B OTHOLIEHHH
pabOTHUKOB MO0 HHBIM 06pazoM 3aTparkBaroluX UX HpaBa 1 cBOGOIBI WM TIpaBa U CBOOOMBI
APYTHUX JHIL

- GIOKMpOBAHHE NEPCOHANBHBIX NaHHBIX - BPEMEHHOE MPEKPALICHHE cbopa, cucTEMaTH3alUH,



HAKOIIJIEHHS, MCIIOJIB30BAHMS, PACIPOCTPAHCHUA [EepCOHATBHBIX JaHHBIX pabOTHUKOB, B TOM
quclie UX Iepeaayu,

- VHHUTOKCHHE TEPCOHAIIBHBIX JIAHHBIX - [eficTBHs, B pE3y/IbTaTe KOTOPBIX HEBO3MOMKHO
BOCCTAHOBHTH  COJEPIKAHHE  IEPCOHATBHBIX  JAHHBIX B WHGOPMAIMOHHOM  CHCTEME
IepCOHANBHBIX TAHHBIX pabOTHUKOB I B PE3ybTaTe KOTOPBIX VHAYTOXKAIOTCS MaTEPUATTbHBIC
HOCHTEJH TIepCOHAIBHBIX TaHHBIX pabOTHHKOB;

- o0e3IMuMBaHue IEepPCOHANBHBIX MaHHBIX - NeiiCTBHS, B PE3YJIbTATE KOTOPBIX HEBO3ZMOXKHO
OIIPEIEUTh PHHAIUICKHOCTD IEPCOHATBHEIX JAHHBIX KOHKPETHOMY pabOTHHKY;

- 00IIeI0CTyIHbIE NEPCOHATBHBIC TAHHBIC - TIepCOHAIBHBIE JTaHHBIE, TOCTYII HEOIPaHUUYEHHOTO
KpyTa JIAI K KOTOPBIM TIPE/IOCTABIICH C coryacusi pabOTHHKA MM Ha KOTOPbIE B COOTBETCTBUL e
(penepanbHBIMU 3aKOHAaMH HE pAaCIIpOCTPAHSICTCH tpeboBaHue cOOMoNEHUS
KOHW/ICHIIMAIBHOCTH,

- nHdopmanus - CBEICHHS (coOOIIeH s!, TAHHbBIE) HE3aBUCHMO OT GOpMBI UX IIPE/ICTABICHUS.

- JOKYMEHTHpOBaHHas MH(OpMALMS - 3adUKCHpOBaHHAs Ha MaTepUabHOM HOCHTEJE IyTeM
JTOKYMEHTHPOBAHHS uHpopMalus C PEKBU3UTAMY, [TO3BOJITIOILIMH  OIIPENCIUTD  TaKyXo
uHG(OPMALIUIO WK €€ MaTepUaIbHbIH HOCUTEIIb.

222. B MJOY «Jerckuit can No 103» CO37aOTCS M XPaHATCS CIEAYIOLIME TPYIIIBI
JIOKYMEHTOB, COZIEpXaIAe AaHHBIC O pabOTHUKAX B EIUHUIHOM WIH CBOTHOM BHIE!

2.22.1. JIOKyMEHTBI, COJEpXallke MEPCOHATBHBIC JaHHble paOOTHHKOB, CONPOBOXKAAIOIIMC
npornecc oGopMIICHHUS TPYAOBBIX OTHOIICHHH [IpY TIpEeMe Ha paboTy, TEPEBOIC, YBOJIBHEHUH;
KOMIIJIEKC MATEpUajoB II0 aHKETHPOBAHHIO, TECTUPOBAHUIO; [POBENCHHUIO cobecenoBaHuM ¢
KAHMIATOM Ha JOJDKHOCTB; HMOLTMHHMKA M KOIMH [IPUKA30B [0 JMYHOMY COCTaBY; JIMHHBIC
Jlefa ¥ TPYAOBbIe KHMKKU PaOOTHHKOB; 1CIa, cojepIKaliie OCHOBAHUS K MPUKasy IO JIATHOMY
COCTaBY; JieJ1a, COJEPXKaIe MaTeprailbl ATTeCTallMy PAOOTHHKOB; CITYKEeOHBIX paccienoBaHui;
cnpaBquo-HHQ)opMauHOHHHﬁ Gamk AHHBIX O TepcoHanTy —(KapTOTEeKH, HKYPHAITBI);
[OJUIMHHAKA ¥ KOIHK OTYETHBIX, aHAUTHICCKHUX M CIIPABOYHBIX MATEPHAJIOB, TIEPEIABACMbIX
PYKOBOICTBY MJIOY «/[lerckuit can Ne 103»; KOmMM OTYETOB, HAIpPaBIieMbIX B
rocyJapCTBEHHBIE OpraHbl  CTATHCTHKH, HAZOrOBBIE WHCIIEKIMH, BBIIECTOAMINAE OPTaHbI
yIpaBJeHHs ¥ APYTHe yUPEHKACHUA.

22.2.2. JIOKyMEHTH! IO ILTAHAPOBAHUIO, yHUCTY, aHaJIM3y U OTYETHOCTH B HacTH paboTsl ¢
[IEPCOHAIOM MJIOV «JleTckuit cal Ne 103»

IIL. CGop, 06paGoTKa ¥ 32MMTA NePCOHATLHBIX JAHHBIX

3.1. IopsaoK HOTyYeHust NepCoHaTbHbIX JAHHBIX.

3.1.1. Bce mepcoHalbHBIC TaHHBIC paboruuka MIAOY «Jlercknit cax Ne 103» creyet HOTyHdath
y Hero camoro. Eciy THepCOHAIBHBIC JlaHHble PAGOTHUKA, BO3MOXKHO, MOIYYHTH TOJBKO Yy
TpeThell CTOPOHBL, TO PAOOTHHK JOMDKEH 6BITH YBEIOMJIEH 00 OTOM 3apaHee ¥ OT Hero JIOJLKHO
GBITH TOJyYEHO IHCBMEHHOE COrJIacHe. CrieanucT, OTBETCTBEHHBIH 3a cOOp H 06paboTKy
TIepCOHAIBHBIX JaHHBIX, JOJDKCH coobmmTh padotauxky MJIOY «erckuii cax Ne 103» o nensax,
[Ipe/inoiaragMpIX MCTOUHHMKAX H criocoBax TONyHdeHHs MepCOHANBHBIX JAHHBIX, a TAIOKe O
XapakTepe OUIEKAIIHX MOJLy ICHHIO [1epCOHATBHBIX JAHHBIX H MOCTIENCTBUAX OTKA3A paboTHHKA
JaTh IUCHMEHHOE COTNIaCKe Ha UX MOTydCHHUE.

3.12. CreluaiucT, OTBETCTBEHHbIA 32 c6op 1 06paGOTKY MEPCOHATBHBIX NAHHLIX, HE UMeeT
npasa TpeOOBaTh, MONYy4aTh H oOpabaTsiBaTh IEPCOHATBHBIC NAHHBIC paGotarka MOV
«Jerckuit can No 103» ero pacoBoi, HAIMOHAJILHON IPUHALICIKHOCTH, TOJATUYECKUAX
B3IVISAAX, PEIMIMO3HBIX HIIH duocodekux  yOKICHHUAX, MHTUMHOM >KM3HH. B ciydasX,
HEOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHWH, B COOTBETCTBUN CO CT. 24
Komcrurymau Poccumiickoit denepanun paboTosiaTeNb BIPaBe MOJNYydaTh H 06pabaThIBaTh
JlaHHbIE O YACTHOM KU3HU PadOTHHUKA TOJIBKO C €T0 THCHMEHHOT'O COTJIACHS.

OGpaboTKa yKa3aHHBIX TIEPCOHABHBIX JIAHHBIX paboTHAKOB PaboTONATEIEM BOIMOXKA TOJIBKO
¢ X coryacys Tu6o 6e3 X COracks B CEMYFOIIHX CIlydasX:

- [IePCOHAIBHBIE JIAHHBIE ABJIAIOTCA 0OI1EIOCTYTIHBIMH;

- [IepCOHAJIBHBIE J@HHBIC OTHOCATCA K COCTOSIHHMIO 30pOBbSi pabOTHHKA W HX obpaboTka
HeoGXOMEMa [l 3aIlMThl er0 JKU3HM, 30POBbs Kl HHBIX KH3HEHHO BAKHBIX UHTEPECOB JHOO
JM3HHU, 3OPOBbs MIIE MHBIX KU3HEHHO BAXHEIX MHTEPEeCcOB APYTHX UL U MOTYHeHHE COIIack



paboTHHKA HEBO3MOXKHO;

- 110 TpeOOBAHHMIO MOJTHOMOMHBIX rOCyJapCTBEHHBIX OPraHOB B CIydasx, MpeyCMOTPEHHbIX
(periepasIbHbIM 3aKOHOM.

3.1.3. Crenuanucr, OTBETCTBEHHBIA 32 COOp U 00paboTKy MEPCOHATBHBIX JAHHBIX, BIIPABE
0GpabaThiBaTh MEPCOHATBHBIC naHHble paOOTHUKOB TOJBKO € MX [IMCHMEHHOTO COTIacusl.

3.1.4. Cornacue pabOTHHKA HE TpebyeTcs B CISAYIOUIHX cryJasx:

1) 06paboTKa NepCOHANBHBIX JAHHBIX OCYMIECTBIACTCS Ha ocHOBaHMM TpyrOBOro KoJAeKca PO
Wi MHOrO (eaepalbHOro  3aKoHa, yCTaHaBIMBAIOLIETO ¢ Leb, YCIOBHS  TOTYHUEHUS
[IepCOHAIBHBIX [aHHBIX H KPYT CyOBEKTOB, MEPCOHANBHBIC JaHHBIE KOTOPBIX MOUICHKAT
0OpaboTKe, a TAKKE OTIpeIEJISIONIETO TIOIHOMOMHA paboTonarens;

2) 06paboTKa nepcoHaIbHbIX JIQHHBIX OCYLIECTBIIACTCS B HEIAX MCIIOJNHEHMS TPYLOBOTO
JIOrOBOPA;

3) 06paboTka NEepCOHATBHBIX JAHHBIX OCYIIECTBIACTCS JUIA CTATUCTAYECKMX MM HHBIX
Hay4HbIX LeJIed IIPA YCIOBUH 06A3aTeIPHON0 00E3IMUMBAHNS IEPCOHATHHBIX JaHHBIX;

4) o6paboTKa MepCoHATBHBIX J@HHBIX HEOOXOIMMa JUls 3alldThl JKHU3HH, 3J0POBbS UM HHbIX
sKM3HEHHO BaYKHBIX MHTEPECOB pabOTHHKA, ECIIU TOTYICHAE €TO cOrJiacysi HEBO3MOXKHO.

3.2. Tlopsinok 00padoTKH, nepeaatn 1 XpaHeHHs NepcoHaIbHBIX JAHHBIX.

32.1. Pagorauk MJIOY «Jlerckuit can Ne 103» mpenocTaBseT CrenualicTy, OTBETCTBEHHOMY
3a cGop H 0OpabOTKY HMEPCOHATBHBIX JIAHHBIX, JOCTOBEPHbBIC CBEACHUA O cebe. Crienuaiuct,
OTBETCTBEHHBIM 3a COOp 4 00paboTKy MepcoHanbHbIX JAHHBIX, TPOBEPsET JAOCTOBEPHOCTE
cBeJeHMM, cBepss AaHHBIC, TIpEOCTaBIICHHBIC pabOTHUKOM, ¢ MMEIOMMMHCH Y paboTHKKA
JOKYMEHTaMH.

3.2.2. B cOOTBETCTBUU CO CT. 86, ri1. 14 TK P® B memix o6ecrieyeHyst TIpaB 1 CBOOOJ YENOBeKa
¥ TpaKIaHKHA CTICIMAIHUCT, OTBETCTBEHHBIH 3a cOOp U 0GpaboTKy HePCOHANBHBIX JAHHDIX, p1
06paboTKe MEePCOHATBHBIX JAHHBIX pabOTHHKA JOJKHBI cobronaTh crlemyomme obumme
TpeOOBAHU!

322.1. OBpaboTka NepcOHATBHBIX TAHHbX MOYKET OCYIIECTBIATHCS HCKIIOUHTETIBHO B LensX
oGecreueHns COOMIOICHNsS 3aKOHOB M HMHBIX HOPMATHBHEIX [PABOBBIX aKTOB, COCUCTBYS
paGOTHHKAM B TPYIOYCTPOKCTBE, 00yueHny ¥ [POIBIIKEHUH TI0 ciayxk0Oe, 0beceueHus JUYHON
6e30MacHOCTH  PabOTHHKOB, KOHTPOJIA KoJjruecTBa M KadecTBa BBITIONHSIEMO# paboThl U
oBecIeueH sl COXPaHHOCTH UMYyIIeCTBa.

32720, PaGoTHAKM H MX TPENCTABUTE/IH JOJKHBI OBITH O3HAKOMJICHBL II0] pacImcKy ¢
JOKyMEHTaMHK MJIOY «Jletckuit can Ne 103», ycTaHaBIHBAIOLIMMH IOPILIOK 06paboTKU
TIepCOHATBHBIX JIaHHBIX paGOTHHKOB, & TAKKE 06 uX IpaBax U 00s3aHHOCTAX B 3TOM 00JIaCTH.
322.3. Bo Bcex ciaydasx OTKas paboTHHAKA OT CBOMX IpaB Ha COXpAHEHHe W 3AIUTY TaiHbl
HeneCTBUTEIICH.

IV. lepenaua i XpaHeHHe NePCOHATLHBIX JAHHBIX

4.1. Ilpu mepezaye NEPCOHATBHBIX nanabx pabotHuka Crenuanict, OTBETCTBEHHBIM 3a cOOp H
06paboTKy HepCOHATbHBIX JaHHBIX, JOJDKEH COOMIONATE CIEAYIOIHE TpeOOBAHHUS:

4.1.1. He coofumiaTh [epCOHAIbHBIC NAHHDIC paboTHHKA TpeThed CTOPOHE 0e3 MUCbMEHHOI'O
coriacusi pabOTHHKA, 3a HCKIOYCHHCM ciaydaeB, Korja 9TO HeoOXoauMo B HemsX
[peTYPEeKIEHNs YTPO3BI KU3HU 1 3/[0pOBBIO PAbOTHHKA, a TAKKE B ciyuasix, yCTaHOBJICHHBIX
denepaTbHbIM 3aKOHOM. :
4.12. He cooOmarh HEPCOHATBHBIC AAHHBIC pabOTHHKA B KOMMEPHECKHX nenax 06e3 ero
EcEMeHHOro cornacus. OGpaboTKa MepCOHATbHBIX J@HHBIX PACOTHUKOB B LEIAX MPOJBIKEHIA
TOBApOB, pabOT, YCIYT Ha PHIHKE IyTCM OCYIIECTBIICHUS IPSIMBIX KOHTAKTOB C TIOTEHIUATIBHBIM
norpebuTeIeM ¢ TOMOIIBIO CPEACTB CBS3M JIONYCKaeTcs TOJIBKO C €ro TIpeIBapUTEIBHOTO
corJIacusl.

4.13. Vcrnonp3oBaTh HEPCOHATIBHBIC NAHHBIC pabOTHHMKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITH
JCTIONb30BAHE JIKIIL B LETAX, ATA KOTOPBIX OHH coobueHbl. CHENUaTNCThI, MOTY4HBIIAC
HepcoHa bHbIe — JaHHbIC paboTHHKa, — OOS3aHBI cobmonaTh  PEKHM  CEKPETHOCTH
(KOH(I)I/IZ[EHHI/I&TH)HOCTI/I).

4.1.4. CrnenHaIucTsl, OTBETCTBEHHBIC 33 c6op u 00pabOTKY AAHHBIX, HOJIKHEL OCYLIECTBIATH



mepejiauy TNepCOHATIBHBIX TaHHBIX pabOTHHKOB B IpeJeiax MJIOY «Jletckuit cax Ne 103» B
cootsercTrn ¢ «Ilomoxenuem 00 06paboTKe MepPCOHATBHBIX AaHHBIX pa6orHukoB MJIOY
«Jlerckuit cag Ne 103».

4.2. XpaHeHwe U MCTO/Ib30BAHAE NEPCOHATLHEIX JTAHHBIX PAaOOTHHUKOB!

4.2.1.TlepcoHabHbIC TaHHBIC pabOTHIKOB 00Pa0ATHIBAIOTCS 1 XPAHATCS B MJIOV «JleTckuit
cax Ne 103»

4.2.2. IlepcoHaybHbIC JaHHBIC paGOTHHKOB MOTYT OBITh OJIy4CHDL, TIPOXOIATH JAbHEHIIYIO
0GpaboOTKY U [IepeIaBaTbCs Ha XpaHeHHe, Kak Ha 6yMa)KHBIX HOCHTEISX, TaK U B 3JICKTPOHHOM
BHJIE — KOMIIBIOTEPHOM IPOrpaMme.

V. JlocTyn K NepcOHATIbHBIM I1aHHBIM paGoTHHKOB

5.1 .Ilpaso gocTyma K NepCOHAbHBIM JaHHbM paGoTHUKOB HMEROT CIIeMantyCThl, Ha3HAYCHHBIE
IIPUKa30M 3aBE/IYIOIIErO MJIOY «Jlercxuii can Nel03»:

- 3aBeIYyIOLIMHT

- UHCIIEKTOP IO KaapaM

- CTapIIMi BOCIIUTATEIb

- 3aBe/IYIOLINH X035CTBOM

52. Paboraux MJIOY «Jlerckuit can No103» umeer paso:

5.2.1. Tloaydars ZOCTYI K CBOMM MEPCOHATLHEIM JAHHBIM ¥ O3HAKOMJIEHHE C HMMH, BKIIFOHAA
mpaBo Ha 0€3BO3ME3NHOE TOIYHCHHUE KOIWi TIOOON 3armcH, coaepxariedl NepcoHAIbHBIC
JaHHBIE pabOTHUKA.

522. TpeGosarp 0T Paboronareiis yTOUHCHHA, MCK/IIOYEHMS WJIM MCIIPaBJICHUS HCTOJHBIX,
HEBEpHBIX, YCTApeBLIMX, HEJOCTOBEPHbLIX, HE3aKOHHO IIONYyYCHHBIX WM HE SBIAIONIAX
HEO6XOIMMBIMA U PaboTomaTeNs IepCOHATBHBIX IAHHbIX.

5.2.3. [Toxyuars ot Paboronarens:

- CBeIEHWS O JHIAX, KOTOPbIE HMEIOT JOCTYT K IepCOHAILHBIM JAHHBIM WA KOTOPHIM MOJKET
GBITH IPEIOCTABIEH TAKOH TOCTYIL,

- mepeuenb 00pabaThBACMbIX IIEPCOHABHBIX JAHHBIX ¥ UCTOYHUK UX MOTYICHUS;

- CpOKH 06paGOTKH MEPCOHATBHBIX JAHHDIX, B TOM YHclie CPOKK UX XPAHCHUS,

- CBEJCHHS O TOM, KaKie FOPHIAUECKUE TIOCIEICTBIA Ui cyObeKTa MepPCOHAIBHBIX TaHHBIX
MOYKET TIOBIIedb 3a coB0it 06paboTKa ero MePCOHAIBHBIX 1aHHBIX.

5.2.3. TpeGoBaTh H3BELICHUS PaGoTonaresieM BceX JMIl, KOTOPbIM PaHEC ObUIM COOOLIECHBI
HeBepHBIC WM HEMOJHBIC [EPCOHATLHBIC JaHHble, 000 BCEX [IPOM3BENCHHBIX B HHUX
HCKITIOUEHYSIX, HCIIPABICHUAX KU JOTIOTHCHUAX.

OGkaoBaTh B yIOJHOMOUYEHHBIA OpTaH TO 3alIUTE Ipas CyOBEKTOB MEPCOHATBHBIX JaHHbBIX
Wik B CyAcOHOM TOpSAKE HENPaBOMEPHBIC JeiicTBus WM OesedcTsus PaboTonateins MHpd
06paboTKe 1 3aLKTE €ro NEPCOHATBHBIX JIAHHBIX.

5.3. KonupoBaTb ¥ [elaTh BBHITHCKH [IepPCOHATBHBIX ~ TaHHBIX paboOTHUKA Pa3peracTes
HCKJTIOUMTEIBHO B CIIY)KEOHBIX HEiX.

5.4. Tlepenaua MHpOPMAIMK TPETBEH CTOPOHE BO3MOXKHA TOJBKO TIPH IHUCBMEHHOM COIIaCHH
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApylI€HnE HOPM,
peryaupyoniux o6paboTKy 1 3aImuTy NepCcoHATbHBIX JAHHBIX

6.1. Cremmanuctsl MJIOY  «Jletexkudt  can No 103», BUHOBHBIE B HapyHICHHH HODPM,
peryJIUPYIOIIAX IOIyUCHHC, 0GpaboTKy ¥ 3allUTy NEePCOHATBHBIX JAHHBIX paboTHHKA, HECYT
TUCIUTITHHAPHYIO aJIMAHKUCTPATUBHYIO, rpak/JaHCKO-TIPABOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTD B COOTBETCTBUH ¢ (QeniepanbHbIMH 3aKOHAMH.



[IpuioxeHue 2

3ASBJIEHUE
0 corjacuu Ha 00paboTKy TepCOHATBHbBIX NaHHbIX.

A,

(®.11.0.)

He BO3paKao MPOTUB cOopa u 0GpaboTky Bamu mepCOHATBHBIX JAHHBIX (cBeneHuit) 000 MHE,
cozepKalyx Jo0yio HHGMOPMALHMIO, OTHOCSIIYIOCH KO MHE, HeoOXOaUMYIO paboTOmATENO C
[(C/IbEO HCTIOJHEHHMs TPYJIOBOIO JI0TOBOpA B CBA3H € TPY/IOBBIMA OTHOUICHUSMH, & TAKKE I
3QIIUTHl MOEH JKW3HH, 30pOBBS WIIHM MHBIX KM3HEHHO BAKHBIX WHTEPECOB, JMOO JKU3HU,
3/[0pOBbsl HJIM MHBIX KU3HECHHO BAKHBIX HHTEPECOB APYTUX JIUIL.

[lepcoHaNbHbIC NAHHBIC U prdopmaryst 060 MHE MOXET BKIIOHATD B TOM 4YHCJIE aIpec,
HOMEp KOHTaKTHOTO teedoHa, CeMeHHOE, COUMATBHOE, MMYIIECTBEHHOE  IOJIOKEHHE,
oGpazoBaue, mpoheccus, T0XOMBI, COCTOSIHHE 3I0POBBs ¥ APYTOE.

O6paboTKa MOMX TIEPCOHATBHBIX JTAHHBIX MOIKET OCYIIECTBIISATHCS B 4aCTH obecredeHus
OB TIOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COIEHCTBUsI MHE B OOYUCHUH H
HPOJIBIIKEHUS IO cayx0Oe, obecreyenus JIMYHON 0e30macHOCTH pabOTHHUKOB, KOHTPOJIA
KOJTMYECTBA M KAueCTBa BBIIOTHAEMOMH paboThI 1 0becTIeUeHHS COXPaHHOCTHA HAMYILECTBA.

OGpaboTKa MOMX IEPCOHATBHBIX JAHHbIX MOYKET OCYLIECTBIISATHCS B JOKYMEHTAIBHOK U
3JIEKTPOHHOU (popme B MEPHOJL BPEMCHH JI0 OT3bIBA MHOIO JJAHHOI'O 3asIBJICHHU.

HacTosiee 3asBIeHHe MOKET ObITh 0TO3BAHO MHOM B MACBMEHHOH dopMe.

Jlata TToamnuch
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